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	Key Element

	Strength
	OK for Now
	Could be Better 
	Urgent Gap
	Don’t Know
	Implication(s) for Action

	1. Every day, in every class, teachers take roll accurately and in a caring manner.  
	
	
	
	

	
	

	2. Attendance data is entered daily into an electronic data base that can generate regular reports on average daily attendance, satisfactory attendance, chronic absence & truancy. 
	
	
	
	
	
	

	3. Our school has clear guidelines in place about when absences are excused versus unexcused and has clearly communicated them to staff, students and families.  
	
	
	
	
	
	

	4. An attendance team meets regularly to review data to identify problematic and good attendance patterns by grade, population of students and classroom.
	
	
	
	
	
	

	5. Our school tracks and reaches out to chronically absent students and their families to see how attendance could be improved.
	
	
	
	
	
	

	6. Individual learning plans are developed for high-risk students exhibiting poor academic performance and/or poor attendance. 
	
	
	
	
	
	

	7. Our school partners with community agencies that can help reach out and offer resources to help chronically absent students and their families 
	
	
	
	
	
	

	8. An effective school wide system of attendance incentives is in place. 
	
	
	
	
	
	

	9. Our school informs parents about the importance of attendance, works with parents to identify common barriers and encourages parents to help each other get their children to school. 
	
	
	
	
	
	

	10. Our strategies for supporting student attendance are reflected in our school improvement plan.
	
	
	
	
	
	


(Note: Chronic Absence is missing=> 10% of school over a year including any type of absence; Satisfactory Attendance is missing=< 5% of school over a year)
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